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OFFICE OF THE SE
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCgHEIIﬁEg:gg tstAggnv
T RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward sngned ongmal t0

= Department of Archives and History, Records Management Division, 330 Capitol Avenfle, Atlanta, Georgia, 30334,
7\" Attention: Schedulmg Saction. - . . ‘
FOR AGENCY USE 1. Agencv Address ' : | FOR RECORDS MANAGEMENT USE
.@Apphcanon Date _ | Department of Publ ic Saf ety Application Number
] January 18, 1980 Driver Support Division 76"" 3 50"' H
F Application Number No~Fault Insurance and Permits Secti{mate Received Date Comgplated
S _ 959 E. Confederate Ave. S. E. AN 25 1988 3N 3 280
2. Person to Contact Working Title Telephone Number .
__Sgt. Dowdy : I Supervisor 6639
3. Action Requested ' ' T
a. [ Estabnusn Retantion Schedule; rtcord will continue to accumulate.

b. O Dispose of present accumulation; no further accumulation anticipated.
Check One: QChange 0O Supercede; O Void

c Amend Aopl-ca’ cn No, 35.__?%‘__
4. Dates of Series 5. RecordySeries Title {followed by title used in office; if different)
Earliest Lates:
\11Q | present - No-Fault Suspension Notice File
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?
AN s
7. Record 'Ser‘l;;'I'J"e"s'ér':lp}ffo'n[';‘ ‘fhns f:le contalns the fdllownng documents (mclude form numbers and trr/és if any}: ]

Attach samples of the file.

. PRI A | -‘ 1 ]
Documents relatingto’ > >’

e

Included are: - Documents relating to _suspencfing in-
dividuals' drivers' licemnses and
registration certificates and plates
for failure to maintain 1liability
insurance. Included are Official
Notice of Suspension (DPS-718SW) and
occasionally Secend Notice (DPS-718B),
and record of clearance (DPS5-721). b
File ¢s arranged numerically by case

number. B

_ =, T

- File is arranged:

e e

8. Monthly Reference Rate How often are records referred to which are:

. One to six months old : Seven to twelve monthsold ___ . ; Thirteen to twanty-four months old
twenty-five months and older .7

S

9. Annual Rate of Accumulation of Records

Lettersizedrawers . _; Legalsize drawers .Shetves ________ _; Other {specify)




ves | no | 10. Questionnaire

{Place an “X'* in the proper column)

~| a. isthis the official copy of the series? , . .. ‘ ' - -
: If not, where is it? : :

b. Does the series contain oonfudentlal mformatuon requiring security handling? [f yes, cite law or regulation.
' a_\

/

I

. Is this a vital record?

__* f

a_ f

. Does this series have historical or long term research vaiue?

....._3

. When one or two documents in the file' ‘make it necessary to keep the entire file for a Iong period, could these
documents be scheduled separately?

1. M ves, where?

f,_1s the information contmmm,m.sm.emhmngdumhamsh_CQm

g. Is the information_contained in this series ever analyted' and/or recorded m a summarized report?
if ves. jtm,ngy_.; SR b : "~ rmiee
h. Is there a duplication of this saries in your ofhce or in another ofhce or agency? o

W#J_lsmwnmiatmwmmLLMegmﬁﬂy_mmmjﬂm&d? N
oodndDoes the record series result in a computer printout?

Destroy.

w1 anno

Other (Specify)

Hold in the current files area
Transfer to local holding area, hold
Transtfer to State Records Center; hold

Transfer to State Archives for permanent retemlon

Upon proof of msurance, withdraw record fram active file and destroy immediately.

These instructions apply to all prior and future accumulations of the series.

11. Retention Requirements The following requires the series to be kept: o # Rk
a. State Law T N . years. d. Audit period . — - years,
b. Statute of limitation years. ¢. Administrative need .years,
¢. Federal law years. f. Federai retention instructions years.
Attach copy or excerpt of laws or regulations. Explain administrative need, '
This Information no longer needed once individual .ls reinsured. -y
12. Aporoved Disposition Instructions This agency recommends that the file series be cut -orf at the end of each:
™ Calendar Year; {1 Fiscal vear: ® Other _Se€ Below then, 1

monthis} .. .____vyear(s}; then
year(s); then

i
year(s); then i

6\;4:31\_4‘}@ C“i"bw\

Ti le

-

Agency Head/Designee {Sggnature}-

Date Regords Management OQtficer {Signature) Date

- TRY RS 1

Aw -\. .itvs

Recommendations in para-
.§ graph 12 are approved.
(If disapproved, attach letter

-1

gtm \\\ Sage  Q SL\(\‘\_ C\\fm &)\ 90

/\ State Records Committee {Signature) Date

\ | _
State Auditor/Designee

l-39%, |

of explanation.) E Secretary of §t ,/Qesignee é ALMM / M }-2 ff" O
Attorney General/Designee / /é/ ;M /- 5/ ”(f &
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APPLICATION FOR RECORDS RETENTION SCHEDULE R i A et L
i _RECORDS MANAGEMENT DIVISION |

INSTRUCTIONS See Publuztlon No. 76—‘!M— for instructions on completing this form. Forward signed original to -
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgla 30334,
Attentlon Scheduling Section.

_ FOR AGENCY USE 1. Agency Address | R FOR RECORDS MANAGEMENT USE

Application Date . Georgia Department of Public Safaty Application Number ]
10/25/76 ' - Uniform Division (7(0 ,3 50

.. S S—— No Fault Section
Application Number 959 East Confederate Avenue, S. E.
e Atlanta, Georgia 30316

Date Recewed Date Completed

Captain Harris Superv:sor 656 6116

. NOV. 29 1976 | pEc 17 178
2 Parscm to Contact Working Title Telephone Number

3 Action Reqilested
a. (X Estabusn Retention Scheduie; rdcord will continue to accumulate.
b. [ Dispose of present accumuiation; no further accumulation anticipated.

e

| c. 03 Amend ApplicationNo. .. Check One: O Change; O Supercede; [1 Void o
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)

Earliest Latest )

6-1-76 | Present No Fault Suspension Notice File

6. Dmsmn and Office Function What is the function of the Division and the Office in which this record series is created?

The Uniform Division is responsible for the patrol of streets and highways to
insure the safety of lives and property; the investigation of motor vehicle
accidents and the computation of related statistics; the licensing of citizens to
operate motor vehicles and the suspending or revoking of licenses; and the
supervision of motor vehicle inspection records and the distribution of motor
vehicle inspection stickers and other related documents. The Division must

be available when called upon in the event of civil disorders or natural disasters
and is responsible for the safety of the Governor of the State of Georgla and

his famlly
7. Re;o‘rnc-lr_s.g-ries Déséript_ion This file contains the follow:ng documents (mclude form numbers and titles, If any)
- e Attach samples of the file.
Documents relating to: Suspending individuals drivers’ license and reglstratlon oertlfncates and plates

for failure to maintain liability insurance.

Included are: ‘ Official Np’tice of Suspension (DPS-718$W)'and occasionally Second Notice
(DPS-718B), and record of clearance (DPVS-72 1).

File is arranged: Numerically by case number. [
" ’ -,,g - x- ' T . -8
8. Monthly Reference Rate How often are records referred to whichare: | - T

One to six months old _.._312 5__0M. - Seven to tweive months oid _6.000 _; Thu—teen to twenty -four months oid __.E___F_z 000
twenty-f ve months and older 1 000 .

—.__.; Other {specify)

9. Annual Rate of Accumulatlon of Rerords

Lettersize drawers ; Legai-size drawers
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NO_UO O.uest:onna:ra {Place an X" in the groper column) _ _
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. Is this the official copy of the series? _ _ _ e
X | | ___ Ifnot, where is it? R )

-
,F‘—-‘."
-
A

7

h Does the series contain cnlpfudent:al mformat:on requnrmg secunty handlmg? If yes, cite law or regulation,

s e i

_ L. e — =. P

| e isth this a vital record? ! ;
]

| d. Does this series have historical or Iong_erm research value? _ L

e. When one or two documents in the file make it necessary to keep the entire fnle for a fong pel’lod could these
.. _documents be scheduled separatelv?

fls mmwwm_pup_m&_ itxgi..anach cODY.

X . |Is the information contained in this senes ever analyzed and/or recorded in a summarized report?

o l, ..... If yes, attach copy.

— g

h. Is there a duplication of this series in your office, or in another office or agency?
| L7 1 If ves, where?.

X i. ILMQMQLMQM—GQMMM&?—mﬁW

| —— e ns o —r—

1 X 1_i._Does the record series result in a computer printout?

1. Ratentlon Requirements The following requires the series to be kept: See Item 12. |

]

a, State Law
b. Statute of limitation
¢. Federal law

.‘.T

years.

P —_years.

years.

d. Audit périod

years.

e. Administrative need

__.years.

{, Faderal retention instructions

years.

!

Attach copy or excerpt of laws or regulations. Explain administrative need.

Office referenca

This agency recommends that the file series be cut o'rf at the end of each:

12. Aporoved Disposition lnst_r'u;::iéns
' O Calendar Year; 0 Fiscal vear; Kl Other

O Hold in the current files area -—month{s) .. - year(s); then
8 Transfer to local hoiding area, hold . _______year(s); then

O Transfer to State Records Center; hold year(s); then

O Destroy.

O Transfer to State Archives for permanent retention.

X Other (Specify}

Upon proof of insurance, withdraw record from ac;ive file and place in inactive file; cut off inactive file
at end of each month; hold in current files area 1 year; then destroy.

()/Concur _&jﬁ T\

{ ) Nonconcur
\ Director, No Fault S\ction

These instructions apply to atl prior and future accumutations of the series.
Thngﬁ be re-evaluated prior to 1-1-79 after system is computerized.

then,

graph 12 are approved.
(If disapproved, attach letter
of explanation.)

Date -

ﬂeeords Sanagement Officer [Signature)

1-15-16

State Becords Comayittee (Signature)

Date

State A

Designee

///MM

Secretary

ate/Designee

/2-/¢- /ﬁ
{2~ é - 76_“

Attomev

General/Designee
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